C00031 General Introduction 
Finance Record Coding Manual (for use from 2000/01 onwards)
  
General
The Higher Education Statistics Agency (HESA) has been established to undertake data collection and analysis about higher education in order to make possible a consistent information provision about higher education throughout the UK, and to enable the universities and colleges and the Funding Councils to meet their obligations under relevant legislation. The formal responsibility for the provision of information to Ministers rests with the Funding Councils, who have agreed to engage HESA as their agent for this purpose. Further information about the role of the Agency and its work is given in the series of circulars that are issued by HESA. 
The major data streams that HESA collect and analyse are: 
· Students 
· Staff 
· Finance 
Some of these major data streams have substreams; for example, the student data stream has the First Destination Supplement as a sub stream. 
This manual sets out the requirements for the collection of data for the HESA Finance Record. The Record will be constructed from data submitted through the annual Finance Statistics Return (FSR) that is described in the following pages. 
  
Confidentiality
The Finance Statistics Record will be subject to agreed safeguards regarding confidentiality. 
  
Structure of the record
HESA has the responsibility of integrating statistical data collection across all publicly funded UK higher education institutions, within which there are different traditions and practices. The record has been constructed in such a way as to recognise this diversity. As far as possible, the aim has been to generate a single record that can be applied to all institutions throughout the UK, irrespective of their different natures and funding regimes. 
  
Funding bodies
Throughout this manual, the term "Funding Council" should be interpreted as referring to the institution's principal funding body, and therefore includes; the Higher Education Funding Council for England, the Scottish Funding Councils, Education and Learning Wales, and the Department of Employment and Learning (in Northern Ireland). 
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Mechanisms for data collection
HESA maintains an electronic database of Finance Statistics Records. The most efficient form of data input is therefore electronic, and it is assumed that all institutions will be able to supply their data electronically. 
  
Completing the return
The Finance Statistics Return will be distributed by HESA as spreadsheet template files to be completed and returned by institutions. The templates (in both Excel v4 and Lotus v1 formats) for the return are available for institutions to download from http://www.hesa.ac.uk/submis/templates/fsr00/00html.htm. Once completed, these files should returned using the data collection system, see instructions below. 
  
HESA Data Collection System
Data collection utilises a web-based data collection system; this system is designed to provide institutions with greater usability and a faster response to submissions. Colleagues in institutions will need to register as users of the data collection system in order to administer their submission. Registration requires an access code, which will be emailed to record contacts once the system is live for a particular collection. Colleagues who have already created user accounts for the web-based data collection system can use these accounts for the Finance Record collection, but will need the access code issued to enter this collection. Existing user account holders will then need to add themselves to the group for this particular Finance collection through the 'Registration Details' section of the data collection system. 
The web address for the data collection system is http://submit.hesa.ac.uk. This site provides step-by-step instructions on how to send a Finance Record to HESA. The data collection system operates via a web interface and uses transactions to identify the processes to be undertaken. The INSERT transaction adds your return and the REPLACE transaction replaces your return. The web interface removes the need for any control files. Errors, Warnings, Check Documentation and other information will be downloadable from this web site and will not be emailed or posted to you. 
To make full use of the data collection system you need to use one of the following web browsers: 
· Microsoft Internet Explorer 4.0 or above (http://www.microsoft.com/windows/ie/) 
· Netscape Navigator 3.0 or above (http://www.netscape.com/) 
· Microsoft Internet Explorer 3.0 with the file upload add-on installed 
· Any other RFC 1867-compliant browser. 
Most browsers can be downloaded free of charge from the Internet. The browsers above can be obtained from the addresses in brackets next to them. You may wish to ask your local IT support team to do this for you. 
The data collection system is an interactive system, allowing institutions full control of their data submissions. However, colleagues should note that they need to be pro-active in requesting feedback information from the system - Errors, Warnings and Verification information need to be downloaded from the web page (simply by clicking on the appropriate icon) - these reports will not be emailed or posted to you. Similarly, whilst using the system, you may need to re-activate the web page by pressing the 'Refresh' button - otherwise you may think the system has not responded simply because your screen is no longer showing you the live picture. Collection and system news will be displayed on the system through the collection, please read these items as they provide information regarding the ongoing data collection operations. 
  
Queries
If you have any queries arising during data collection, or need advice on completing the tables, please contact the Agency's Institutional Liaison team at HESA (liaison@hesa.ac.uk). 
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