C01011 Reduced Individualised Records 
Subsets of Students for whom a Reduced Individualised Student Record is acceptable
Not all fields within the full individualised student record will apply to any particular student. In addition, there are particular sub-sets of students for whom a reduced individualised record is acceptable. 
The purpose of the reduced records is to allow a concession on the amount of data which has to be returned for certain categories of student, where this would be of help to institutions. The use of reduced records is OPTIONAL, institutions may alternatively return a full record for all students if they prefer. The structure of the reduced records is as the full combined or student record 1998/99, but only a specified number of fields must be completed and will be validated. Data in fields which are not required will not be validated and will therefore not be imported into the HESA database. Non-required fields in the record structure may be returned either blank or with content for HESA to blank out. The specified fields for each reduced record are listed below. 
There are two methods of submitting reduced returns: 
1) To combine all reduced returns with the full return in one file and submit it using the control file record type and file name corresponding to the full return. (N.B. The 'late return of results' record MUST be submitted as a separate file.) 
2) To submit the full return and each of the reduced returns separately. The Record type in the control file and the file name of the data file should correspond with the type of record contained in the submission. 
Whichever method is used, subsequent REPLACE or APPEND transactions should be submitted using the same method. 
(Further details about submission of reduced record types can be found in HESA Technical Bulletins or by contacting the IT team at HESA (IT@hesa.ac.uk).) 
Sub-sets of students for whom a reduced individualised record is acceptable are: 
  
1. Low credit-bearing courses - students in English and Welsh institutions following programmes of study which, over the whole financial year, do not amount to more than 10% of an FTE. 
2. FE students at institutions in England and Wales who are not funded by HEFCE/FEFCE or HEFCW/FEFCW and who are following programmes of study of less than 120 guided learning hours per year. 
3. Visiting and exchange-in students. 
4. Dormant students. 
5. Students at institutions in Wales following 'Welsh for Adults' programmes of study. 
  
Students on Low Credit-Bearing Courses - English and Welsh Institutions only
HESA Record type identifier for 1998/99 = 98111, 98112, 98113 
Students following programmes of study at institutions in England and Wales which, over the whole academic/financial year, do not amount to more than 10% of an FTE may have a limited range of data fields returned for them. A separate individualised student record is required for each qualification aim. In England and Wales, if a student is following two or more low credit-bearing study programmes, with separately defined qualification aims, a separate reduced individualised student record is required for each programme of study. The same unique student identifier should be used in each record for that student. A full record is not required even if taken together the individual low credit-bearing programmes of study contribute to more than 10% of an FTE. 
Fields Required: 
Combined and Student Record 
1 Record type indicator 
2 HESA institution identifier 
3 Campus identifier 
4 Student identifier 
6 FE student marker 
7 Family name 
8 Forename 
10 Date of birth 
11 Gender 
12 Domicile 
26 Date of commencement of programme 
34 Completion status 
35 Date left 
40 Programme of study title 
41 General qualification aim of student (HE) 
42 FE general qualification aim of student 
43 Subject(s) of qualification aim 
53 Teacher training course identifier 
64 Major source of funding 
65 Fundability code 
66 Fee eligibility 
68 Major source of tuition fees 
70 Mode of study 
72 Year of programme 
74 Student FTE 
149/134 Institution's own identifier for student 
150/135 Institution's own programme of study identifier 
151/136 Student instance number 
152/137 Suspension of active studies 
153/138 Type of programme year 
154/139 Level applicable to Funding Council HESES. 
155/140 Completion of Year of programme of study 
Combined Record 
91 Credit transfer scheme 
92 Credit value of year of programme 1 
94 Level of credit 1 
96 Number of credit points obtained 1 
98 Level of credit points obtained 1 
100 Cost centre 1 
101 Subject area of study 1
Student Record 
85-100 Module identifier 01-16 
101-116 Module 01-16 proportion of teaching in Welsh 
117-132 Module 01-16 result
Module Record 
1 Record type indicator 
2 HESA institution identifier 
3 Campus identifier 
5 Module identifier 
6 Proportion of FTE 
8 Credit transfer scheme 
9 Credit value of module 
10 Level of credit points 
11 Module length 
12 Cost centre 1 
13 Subject area of study 1
  
Reduced FE Record - English and Welsh Institutions only
HESA Record type identifier in 1998/99 = 98211, 98212 
FE students at institutions in England and Wales who are not funded by HEFCE/FEFCE or HEFCW/FEFCW and who are following programmes of study of less than 120 guided learning hours per year may have a reduced record returned for them. 
Fields Required: 
1 Record type indicator 
2 HESA institution identifier 
3 Campus identifier 
4 Student identifier 
6 FE student marker 
10 Date of birth 
11 Gender 
26 Date of commencement of programme 
33 Reason for leaving 
34 Completion status 
35 Date left 
36 Good standing marker 
41 General qualification aim of student 
42 FE general qualification aim of student 
43 Subject(s) of qualification aim 
49 Expected length of study programme 
50 Units of length 
64 Major source of funding 
70 Mode of study 
85 Guided learning hours (Combined record) 
149/134 Institution's own identifier for student 
150/135 Institution's own programme of study identifier 
151/136 Student instance number 
152/137 Suspension of active studies
  
Visiting and Exchange Students
HESA record type indicator in 1998/99 = 98311, 98312 
It is expected that those visiting and exchange students who are registered students of the institution would be included in the Individualised Student Record and flagged as incoming visiting/exchange student in field 28, 'Special students'. A reduced record is, however, acceptable for these students. 
Fields Required: 
1 Record type indicator 
2 HESA institution identifier 
3 Campus identifier 
4 Student identifier 
6 FE student marker 
10 Date of birth 
11 Gender 
12 Domicile - defined as country where 'home' institution is located 
26 Date of commencement of programme - defined as date commenced study in UK 
28 Special students 
35 Date left - defined as date left study in UK 
40 Programme of study title 
41 General qualification aim of student 
42 FE general qualification aim of student 
43 Subject(s) of general qualification aim 
70 Mode of study 
149/134 Institution's own identifier for student 
150/135 Institution's own programme of study identifier 
151/136 Student instance number 
152/137 Suspension of active studies
  
Dormant Students
HESA Record type indicator for 1998/99 = 98411, 98412 
The emphasis of the coverage of the HESA student record is on those students actively following a programme of study and it is these students who are included in the HESA standard populations. However, some institutions will be in the position of having made awards in 1998/99 to students who were not actively following a programme of study in 1998/99. In order to be able to record details of all awards made in the year, these awards from dormant status need to be included. Dormant qualifiers will be identified separately in HESA publications. 
Institutions with awards made in 1998/99 to students not active in 1998/99 should include a record for these students in the 1998/99 July data collection, showing Mode of study 63 or 64 'dormant'. This may either be via a full record (all fields will be validated and Student FTE must be 000.0) or through a reduced record for dormant students (only the specified fields will be validated and Student FTE will be assumed to be 000.0). 
Once a record has been temporarily closed, continuing records for dormant students are not required. If they are returned, these inactive students will be excluded from HESA's analysis. It is up to institutions, with reference to their own internal systems, to decide whether to return details for dormant students with no qualification obtained in the reporting period to HESA. 
Within the reduced record for dormant students, fields 37-39, 47-48, 60-63 and 161/146 allow awards from dormant status to be reported. The specified fields for the dormant students reduced record are therefore: 
Fields Required: 
1 Record type indicator 
2 HESA institution identifier 
3 Campus identifier 
4 Student identifier 
11 Gender 
12 Domicile 
29 Teacher Reference Number 
33 Reason for leaving 
35 Date left 
37 Qualification obtained 1 
38 Qualification obtained 2 
39 Classification 
40 Programme of study title 
41 General qualification aim of student 
42 FE qualification aim of student 
43 Subject(s) of qualification aim of student 
47 Awarding body 1 
48 Awarding body 2 
60 Teaching qualification gained: Sector 
61-63 Teaching qualification gained: Subjects 1, 2 and 3 
70 Mode of study 
149/134 Institution's own identifier for student 
150/135 Institution's own programme of study identifier 
151/136 Student instance number 
152/137 Suspension of active studies 
161/146 Outcome of ITT programme
If there is any doubt about the 'Programme of study title', 'General qualification aim' and 'Subject(s) of qualification aim', it would be acceptable for institutions to record in these fields the subject(s) etc. of the qualification that was awarded. 
  
Welsh for Adults - Welsh Institutions only
HESA Record type indicator for 1998/99 = (98611), 98612 
Students at institutions in Wales who are following programmes of study of 'Welsh for Adults' may have a reduced record returned for them. 
Fields Required: 
1/1 Record type indicator 
2/2 HESA institution identifier 
3/3 Campus identifier 
4/4 Student identifier 
6/6 FE student marker 
7/7 Family name 
8/8 Forenames 
10/10 Date of birth 
11/11 Gender 
26/26 Date of commencement 
33/33 Reason for leaving 
34/34 Completion status 
35/35 Date left 
36/36 Good standing marker 
41/41 General qualification aim of student 
42/42 FE General qualification aim of student 
49/49 Expected length of study programme 
50/50 Units of length 
64/64 Major source of funding 
70/70 Mode of study 
75/75 Postcode 
149/134 Institution's own identifier for student 
150/135 Institution's own programme of study identifier 
151/136 Student instance number 
152/137 Suspension of active studies 
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